EXAMPLE REFERENCE LETTER FOR LEVEL IV

Reference letter for _____________
Career Development Pathway – Level IV

Dear Career Development Pathway Committee:
Having reviewed the requirements and Level IV attributes, it is my pleasure to
recommend ____________ for the designation of RN4 on the Career Development
Pathway. __________ consistently demonstrates excellence, integrity, and maturity in
both her professional practice and personal character.
I have worked with _____________ for six years. During that time I have observed
_______ provide highly skilled and compassionate care to patients and families. Many
patients express their appreciation, and she was recently nominated for the Nightingale
Patient Choice award by one particularly grateful family. ________ has also earned the
respect of her unit colleagues as well, having functioned in the role of charge nurse,
preceptor, and educator. She has collaborated with our staff development instructor to
develop a yearly education/competency day for all staff members and is actively involved
in the presentation of the educational content. In addition, _______ has coordinated
efforts to initiate a mentoring program on our unit. Because of her dedication to the
mentoring process, we now have four novice nurses successfully paired with expert
mentors.
_______ has always been a strong advocate for professional development and education.
She is currently enrolled in York’s RN to MSN program. In conjunction with her course
requirements, ________ conducted a research project within our unit related to diabetes
education and discharge teaching. Her enthusiasm was contagious, and her leadership
was apparent as she enlisted the participation of other staff nurses and interdisciplinary
team members. The research project resulted in improved teaching methods, changes in
policy and practice, and increased patient compliance and satisfaction.
________ sphere of influence extends beyond our unit through her membership on
Nursing Quality Council and the Pinnaclehealth Ethics Committee. Additionally, ______
maintains certification as a CPR instructor. She teaches several classes yearly for
Pinnacle’s SED, and also coordinates community CPR classes for Scouting troups.
________ is a role model of excellence in nursing practice. She is intelligent, caring, and
professional. I recommend her without reservation for RN4 recognition.
Sincerely,
Nurse Manager, MSN, CCRN

